
<Host Name (School, principal, pastor)> 

invites you to take part in an open house at <School Name>. 

Weekday, Month Day, Year 

<School Name>
101 Main Street

Anytown, NY 12345
Please join us for a tour of <School Name>.  Come visit your alma mater and recall the memories of your days at <School Name>. 
A light reception to follow. 

Please RSVP by contacting: CONTACT NAME
at XXX.XXX.XXXX 

by WEEKDAY, MONTH DAY, YEAR
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